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G1. SUCCESSOR CONTRACTING OFFICER
G1.1. AUTHORITY
The Successor Contracting Officer (SCO) will be responsible for resolving legal issues, determining contract scope and interpreting contract terms and conditions. The SCO is the sole authority authorized to approve changes in any of the requirements under this contract and, notwithstanding any clause contained elsewhere in this contract, the said authority remains solely with the SCO. These changes include, but will not be limited to the following areas: scope of work, price, quantity, technical specifications, delivery schedules, and contract terms and conditions. 

In the event the Contractor effects any change at the direction of any person other than the SCO, the change will be considered to have been made without authority and, no adjustment will be made in the contract or delivery order price to cover any increase in charges incurred as a result thereof.  The SCO has the authority to perform any and all post-award functions of the Government Procuring Contracting Officer (identified in either block 26 of the Standard Form 33 or block 20 of the Standard Form 26, whichever is used as the cover sheet of this contract), in administering and enforcing this contract in accordance with its terms and conditions. 

SCO/Contract Administration functions have been assigned to the following:

Navy Ships Parts Control Center                                                                                                                                     Glenn Samsel  Joseph Berkoski, Code 0271  (Mod P00020)                                                                                                                                                            P.O. Box 2020                                                                                                                                                                  5450 Carlisle Pike                                                                                                                                              Mechanicsburg, PA 17055-0088   (Mod P00092)

Naval Inventory Control Point – Mechanicsburg

Brian F. Watkins

P. O. Box 202

5450 Carlisle Pike

Mechanicsburg, PA  17055-0788

Telephone (717) 790-5089

Facsimile (717) 790-1951

Email: Brian_F_Watkins@icpmech.navy.mil   (Mod P00092)
G1.2. CONTRACTOR REQUESTS FOR MODIFICATION
The Contractor shall submit requests for modification of this contract to the SCO with a copy of the request to the Contracting Officer's Technical Representative (COTR) identified in Section G2.

G1.3. CONTRACTUAL PROBLEMS
Contractual problems, of any nature, that may arise during the life of this contract must be handled in conformance with specific public laws and regulations (i.e., Federal Information Resource Management Regulations (FIRMR), Federal Acquisition Regulations (FAR), Department of Defense Federal Acquisition Regulations Supplement (DFARS), and Navy Acquisition Procedures Supplement (NAPS). The Contractor and the COTR shall bring all contracting problems to the immediate attention of the SCO. Only the SCO is authorized to formally resolve such problems.

G1.4. REQUESTS FOR INFORMATION
Requests for information on matters related to this contract, such as explanation of terms and contract interpretation, shall be submitted in writing to the following:

Department of the Navy                                                                                                                                           Information Technology Acquisition Center                                                                                                           Bldg. 176- 4, Code 01E                                                                                                                                               Washington Navy Yard                                                                                                                                         Washington, DC 20374-1764                                                                                                                                           Area Code: (202)433- 4569                                                                                                                                           Attn: Lois Hudson

Once the contract has been awarded, these requests shall be directed to the SCO designated in Section G1.

G2. CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (COTR)
G2.1. AUTHORITY
The Contracting Officer's Technical Representative (COTR) is responsible for the day-to-day technical direction of the contract and is responsible for ensuring that the terms and conditions of this contract fully support the technical requirements specified herein. The COTR shall be contacted regarding questions and/or problems of a technical nature. In no event; however, will any understanding or agreement, modification, change order, or other matter deviating from the terms of the contract between the Contractor and any person other than the SCO be effective or binding upon the Government, unless formalized by proper contractual documents executed by the SCO prior to completion of this contract. The COTR may be designated as the Acceptance Official (Section E3.)

When, in the opinion of the Contractor, the COTR requests effort outside the scope of the contract, the Contractor will promptly notify the SCO in writing.  No action will be taken by the Contractor under such technical instruction until the SCO has determined if such effort is within the contract scope, and, if not, has issued a contract change order.

The COTR will be appointed by the SCO. The following individual is hereby designated as the COTR:

Mr. Charles Brasfeild                                                                                                                                                   Naval Facilities Engineering Command                                                                                                                               Alexandria VA 22332-2332

G2.2. RESPONSIBILITIES
Specific COTR responsibilities include, but are not necessarily limited to, the following:                                                                     a. Issuing requests to the SCO for issuance of delivery orders against this contract.                                                                         b. Alerting the SCO of any potential problems, which might affect price, performance, schedules, etc.                                     c. Issuing requests to the SCO to redirect the contract effort, shift work emphasis between work areas or tasks, pursue certain inquiries, fill in details or otherwise serve to accomplish the contractual statement of work, prioritize delivery, and reschedule delivery.                                                                                                        d. Reviewing and evaluating all proposals for support services, technology improvement, replacement, or substitution. The COTR is responsible for making recommendations concerning these issues to the SCO.                e. Ensure the inspection and acceptance of hardware, software, and support services are completed in accordance with Section E. Ensure compliance with the FAR 52.246-2/4/6 which provides the Government with the right to require the Contractor to perform the services again, in conformity with the contract requirements, without payment of additional cost.                                                                                                       f. Providing information to the Contractor to assist in the interpretation of specifications or technical portions of the statement of work.                                                                                                                                  g. Monitoring services being performed to insure that the Contractor utilizes personnel meeting the qualifications specified in Section C.                                                                                                                                       h. Serving as the contact point through which the Contractor may relay questions or problems of a technical nature to the SCO.                                                                                                                                                               i. Serving as a contact point through which activities may relay software questions or problems to the contractor, which are or may be related to contractual matters.

G2.3. LIMITATIONS
Technical direction must be within the general scope of work stated in the contract. The COTR does not have the authority to issue any technical direction which:                                                                                                 a. Constitutes an assignment of additional work outside the general scope of the contract;                                         b. In any manner, causes an increase or decrease in the total estimated contract performance;                              c. Changes any of the expressed terms, conditions, or specifications of the contract.

G3. DELIVERY ORDERS
The following paragraphs delineate the administrative procedures which will be invoked throughout the life of this contract. The Government reserves the right to unilaterally modify these procedures as deemed necessary in the best interest of the Government.

The site representative/accepting official specified in the task order is authorized to approve contractor requests for changes in the schedule of labor categories, hours and travel required to accomplish the support project.  These labor schedule changes may be affected in a manner suitable to the contractor and the site representative.  (Mod P00050)

G3.1. DELIVERY ORDER ISSUANCE
The requiring activity will forward all requisitions (i.e., NAVCOMPT Form 2276 or equivalent) and approval certifications to the COTR. Upon COTR certification that the procurement is within the scope of the contract the requisitions will be forwarded to the SCO for preparation and issuance of delivery orders. Written delivery orders, on DD Form 1155, will contain the following information at a minimum:

a. The contract number and the delivery order number                                                                                                    b. The date of the order                                                                                                                                                     c. Requisition number                                                                                                                                                          d. Name and address of Issuing Activity                                                                                                                              e. Name and address of Invoice Certification Activity                                                                                                        f. Name and address of Contractor                                                                                                                                   g. Installation date for hardware and software. Delivery date for all other items                                                      h. Discount terms                                                                                                                                                                 i. Shipping address and point of contact                                                                                                                                      j. Name and address of Paying Activity                                                                                                                         k. Contractor delivery order acceptance information                                                                                                          l. Accounting and appropriation data                                                                                                                             m. CLIN number, CLIN description including model number and serial number (if assigned), quantity ordered, unit, unit price, and amount for the line item number.                                                                                                        n. Other information to be conveyed to the Contractor by the Ordering Activity, (e.g., site operating hours on initial delivery order) as necessary                                                                                                                            o. Signature of Contracting Officer 

G3.2. DELIVERY, INSTALLATION, AND ACCEPTANCE
Delivery, installation, and acceptance of hardware, software and/or support services ordered under this contract will take place as specified in Sections C, D, E, and F of this contract and as specified on the individual delivery order and its supporting documentation. 

G4. ORAL ORDERS UNDER REQUIREMENTS CONTRACTS
G4.1. The SCO may place oral orders under this contract. Oral orders are authorized ONLY for EMERGENCY situations and shall not exceed $50,000.00 for a single oral order. Oral orders shall be confirmed by a written delivery order within 30 calendar days of the placement of the oral order, which will include the same information as required under Section G3.1. With each shipment or delivery under an oral order, the Contractor shall furnish a bill of lading, in triplicate, containing the following information:

a. The contract number;                                                                                                                                                     b. The order number under the contract;                                                                                                                                c. Date the order was made;                                                                                                                                                  d. Name and title of the person placing the order;                                                                                                               e. An itemized listing of the supplies or services furnished to include the CLIN and nomenclature;                                     f. Unit prices and extension of each item.

G4.2. INVOICES FOR ORAL ORDERS
Invoices for supplies delivered in response to oral orders shall be accompanied with a receipt copy of each related delivery ticket. 

G5. INVOICE AND PAYMENT PROVISIONS
G5.1. INVOICE SUBMISSION
An invoice is the Contractor's bill or written request for payment under the contract for hardware, software, and support services formally accepted by the Government in accordance with Section E. The Contractor shall prepare invoices and shall render a hardcopy original plus four copies for charges during the month immediately following the month in which hardware, software, and support services are formally accepted by the Government in accordance with Section E.   (Mod P00066)

An invoice is the Contractor’s bill or written request for payment under the contract for supplies and services rendered under this contract.  The Contractor shall render invoices (original plus four copies) to the designated payment office for charges for the month or during the month immediately following the month in which charges accrue.  In cases where the small dollar value of maintenance and support service invoices is not permitted to invoice on an incremental basis, which better affords processing an invoice.  (Mod P00066)

For each individual delivery order, one invoice shall be rendered for items accepted and in no case shall charges for more than one delivery order appear on the same invoice. Multiple invoices may be rendered, however, for the same delivery order in cases of partial acceptance of a delivery order. The final invoice under each delivery order shall be identified as such by the Contractor on the face of the final invoice. Invoices are payable when billed and shall provide the following information as a minimum: 

a. Name and address of Contractor;                                                                                                                                b. Invoice date;                                                                                                                                                                   c. Contract and delivery order numbers;                                                                                                                            d. Contract Line Item Number (CLIN);                                                                                                                                           e. Description, serial number, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed;                                                                                                                                                            f. Total charges and, if applicable, the prompt payment discount;                                                                                    g. Shipping and payment terms (i.e., shipment number and date of shipment, prompt payment discount terms). Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.                                                                                                                                                                                            h. Name and telephone number of Contractor's point- of- contact.

G5.2. INVOICE CHARGES AND CREDITS
G5.2.1. INVOICE CERTIFICATION
The Contractor shall submit invoices for any hardware, software and services formally accepted under this contract to the activity specified on the Delivery Order for certification and one copy to the SCO prior to payment. The invoice certification activity will check the invoices for correctness and appropriateness of the charges. Upon certification that the charges are correct and appropriate, the activity will forward the invoices to the paying office specified on the delivery order.  (Mod P00066)

The contractor will submit receiving reports/acceptance documents (DD250) for any hardware, software, maintenance, training, and/or services to the name and address designated as the approving and accepting authority (Ref. Clause E2.1) in the Delivery Order Form DD1155, the official document used to transmit work requirements to the Contractor.  The approving and accepting authority shall identify and take steps to resolve any discrepancies with the Contractor and secure a corrected DD250.  Upon determining the DD250 is correct, the approving and accepting authority official shall formally accept the products or services received in accordance with Section E by signing the appropriate blocks of the DD250 and return it to the Contractor.  The Contractor will then attach the DD250 to an invoice and submit the invoice for these products or services to the address specified in Block 15 of the Delivery Order.  (Mod P00066)

G5.2.2. DOWNTIME CREDITS

In the event that maintenance downtime credits apply (Section H14.), the Government will deduct the credits from the monthly invoices and inform the Contractor, in writing, of the reason for the credit and include the date of the occurrence, period of downtime credit due, and the type and CLIN number of the components involved.

G6. SUBCONTRACTING REPORTS
The Contractor shall submit a copy of SF 294- Subcontracting Report for Individual Contracts and a copy of SF 295-Summary Contract Report if and as required by Attachment 7 to the following address:

TO BE DETERMINED

G7. USE OF THE GOVERNMENT WIDE COMMERCIAL CREDIT CARD  (Mod P00066)

a. The credit card will be exclusively used for official Government purchases in accordance with the prices, terms, and conditions of this contract as incorporated and/or modified below.  Purchases shall also be in accordance with the simplified acquisition limitations as stated in the Federal Acquisition Regulation (FAR) Part 13 in effect on the date the order is placed and the cardholder’s delegation of authority, notwithstanding the individual activities requirements for credit card purchases.

b. For credit card purchases only, delivery of hardware and software shall be within 30 days of the date the order is placed.  When training is purchased, the course must be taken within 30 days of the order.  The contractor shall bill the cardholder the day after the order is shipped.  The ordering activity can make credit card purchases by calling:  Primary #  (205) (256) (Mod P00097) 730-1932;                            Alternate # (205) 730-6842. (256) 730-6882 (Mod P00097). Intergraph shall complete a credit card purchase form for placing the order and provide a copy of this form to the NAVICP Contracting Officer and NAVFAC CAD2 COR within 30 days of the purchase.
c. In cases where the credit card is used, the requirements for issuance of a delivery order (Clause G3) and submission and certification of invoices (Clauses G5.1 & G5.2.1) are waived.  Also, as delivery is to be made within 30 days, delivery notification per Clause F3 shall be made by phone only 10 days prior to the scheduled delivery.
d. In reference to inspection and acceptance as required by Section E of the contract, all references to the “approving and accepting authority” shall be changed to reflect the “ordering official”.  The ordering official shall serve as the Government representative for determining receipt of acceptable supplies or services.  Therefore, the requirements for a 10-day performance period (Clause E3.3.1) and issuance of a readiness certificate (Clause E3.2) are still required to the extent of determining the hardware/software warranty period (Clause H13) and whether the products meet the standard of performance (Clause E3.1) as it relates to non-availability credits (Clause H14.3.3.) and liquidated damages (Clause H9).  Requirements for receiving reports (Clause E2.4) and acceptance at destination (Clause E2.3) are not applicable for payment.
e. All other terms and conditions of the contract apply as they relate to each item purchased as if the item were purchased through normal contract procedures.   (Mod P00066)     
Relates to purchase of maintenance with credit cards:     (Mod P0117)

Credit cards may be used for purchasing maintenance against the contract.  All authorized ordering offices may use a credit card as an optional method of ordering maintenance services under this contract in place of ordering by the DD1155.

The credit card will be exclusively used for official Government purchases in accordance with the prices, terms, and conditions of this contract.   Credit card purchases are subject to the cardholder’s delegation of authority, individual activities purchase authority, and activities credit card limitations and requirements.

For all credit card maintenance purchases, the contractor shall invoice at the end of the billing service period.  The minimum maintenance billing service period is one month.  The ordering activity may place credit card purchases by calling:  Primary # (256) 730-1932;  Alternate # (256) 730-1877.

Intergraph shall complete a credit card purchase form for placing the order and provide a copy of this form to the NAVICP-Mechanicsburg Contracting Officer and the NAVFAC Lead COR within 30 days of the purchase.

When a credit card is used, the requirements for issuance of a delivery order (Clause G3) and submission and certification of invoices (Clauses G5.1 & G5.2.1) are waived.  In reference to inspection and acceptance as required by Section E of the contract, all references to the “approving and accepting authority” are changed to reflect the “ordering official”.  The ordering official shall serve as the Government representative for determining receipt of acceptable services.

All other terms and conditions of the contract apply as they relate to maintenance purchased through normal contract procedures.   (Mod P00117) 



	


